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< Letterhead of the Beneficiary >

Annex 3b – Request for an Addendum

[Head of IB]
< Date>
RE:
Request for Addendum 

Purpose of Addendum: [select appropriate, delete other options [Contract extension] [Reallocation between budget headings exceeding 25%] [Change of project partner] [………..] 

Contract No: 


Grant Amount EUR:
 


Title of Project: 


Dear Mr./Ms ………,
We would like to ask your approval for the following modifications in the above-mentioned contract:

<describe the modification – WHAT WILL CHANGE>

<provide justification – WHY IT WILL CHANGE>
<In case of modifications in the budget insert following table:>
	Budget Item / Budget Heading
	Initial Contract Budget
	Amendment 
	Revised Budget

	
	Unit
	# of units
	Unit rate (EUR)
	Costs 
(EUR)
	EUR
	# of units
	Unit rate (in EUR)
	Costs (in EUR)3

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Yours Sincerely,

<Signature of authorised representative of the legal entity >

< Name and position of authorised representative of the legal entity >
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