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	Appendix 1 - Template for Progress Report


PROGRESS REPORT 

	Progress Report No:
	

	Date of submission:
	

	Contract No.:
	

	Project Title:
	

	Lead Applicant/Coordinator:
	


	Reporting Period
	Start date
	
	End date
	


	Project duration
	Start date
	
	End date
	
	Duration (months)
	


	Beneficiary:
	Beneficiary Institution (Full Name)
	Country

	Lead Applicant / Coordinator:
	
	

	Co-applicant 1:
	
	

	Co-applicant 2:
	
	

	Co-applicant 3:
	
	

	Affiliated entity 1:
	
	

	Affiliated entity 2:
	
	


I. Activity

1. Activities implemented during the reporting period (see Annex 1 of the grant contract):

	No.
	Title of activity
	Brief Description
	Comments
	Date of implementation
	% of activity

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


II. INDICATORS
	Impact (Overall  objective ) INDICATORS

	Title Indicators
	Unit of Mesurement
	Target (Αccording to Application Form)
	Achieved Value (current reporting period)
	Total Achieved Cumulative Value

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Outcome (s) (Specific objective(s)) indicators

	Title Indicators
	Unit of Mesurement
	Target (Αccording to Application Form)
	Achieved Value (current reporting period)
	Total Achieved Cumulative Value

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Outputs INDICATORS

	Title Indicators
	Unit of Mesurement
	Target (Αccording to Application Form)
	Achieved Value (current reporting period)
	Total Achieved Cumulative Value

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


III. financial progress and reporting

EU co-financing rate (percentage / amount):

	
	Latest budget
	Expenditure to date €
	%

	1 Human resources
	
	
	

	2 Travel
	
	
	

	3 Equipment and supplies
	
	
	

	4 Local office
	
	
	

	5 Other costs and services
	
	
	

	6 Other
	
	
	

	7 Subtotal direct eligible costs
	
	
	

	8 Indirect costs
	
	
	

	9 Total eligible costs of the Action
	
	
	

	10 Contigency reserve
	
	
	

	11 Total eligible costs
	
	
	

	12 Taxes / Contributions in kind 
	
	
	

	13 Total accepted costs of the Action
	
	
	


	Funds received from CFCU
	Foreseen
	Received to date

	1st instalment of pre-financing
	
	

	2nd instalment of pre-financing
	
	

	Balance
	
	

	Total
	
	


	Date of report submission
	Foreseen
	Actual

	Interim
	
	

	Final
	
	N/A


IV. problems experienced and proposed solutions
	


V. contract amendments in the reporting period

1. Contract amendments requiring the approval of the CFCU

	Amendment requested
	

	Addendum signed by CFCU
	

	Addendum signed by beneficiary
	

	Nature of amendment
	


2. Contract amendments notified to the CFCU (i.e. not requiring approval from the CFCU)
Financial (i.e. reallocations)
	Budget heading/sub-heading
	Original
	Amendment (+/-) €
	Actual

	
	
	
	


Non financial (e.g. change of address, auditor)
VI. Signature and date

	Done by (position/name):


	
	Date:
	


VII. to be filled in by the JTS
	JTS assessment and recommendations related to the implementation of the project:



	Report reviewed and assessment/recommendations prepared:

Project officer:

Date:

Signature:
	Approved:

Head of JTS:

Date:

Signature:
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